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For submission of files to various agencies / entities, you may need to encrypt and password protect a file before submission.
Peazip is a free utility that may be used for this purpose. Peazip may be downloaded from|http://peazip.sourceforge.net/|. This
document covers the Windows version.

1. Double click the Peazip shortcut on the desktop.
2. You will see the following dialog box:
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Using Peazip to Encrypt and Password Protect

3. Browse to the file that you want to ZIP.
4. Right click on the file you want to Zip and the following options appear:
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5. Click on ADD and the following screen will appear:

Last Updated: April 9, 2010

# Create zip, new archiv

File Edit Layout Tools Opticns Help

Archive |Ad~.fanced |Cunsule |

Output

* ChlUsers\jochnng V50E\Desktop \ CCleaner.zip

& Password is not set

Format options

R -

’5ing|e volume

[ Add each object to a separate archive
[T Append timestamp to archive name

Archiving:

Convert existing archives
TAR before

Type Size (B] Folders Files Dateftime Attributes Full name

Bl CCleaner.Ink Jnk 1885 /2372009 16:20:44 A ChUsers\jehnng V50E\Desktop\ CCleaner.Ink

0 dir(s), 1 file(s), 1.5 KB
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6. Click on the ADVANCED tab to get the following page:

File Edit Layout Tools Opticns Help
Advanced

Last Updated: April 9, 2010

Compression

Leve oma |9

Method [Deﬂate

Dictionary 322KB

Word 32

Passes ’1

Solid block Mon-solid

[ Compress files open for writing

Opticns

Function ’new archive

Threads ’generic multithreading

Other

[7] 5end by mail (if supported)

Encryption

Algorithm

0 dir(s), 1 file(s), 1.8 KB

7. Check the desired Encryption Algorithm.
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8. Click on the ARCHIVE TAB again to get back to this screen:

# Create zip, new archiv

File Edit Layout Tools Opticns Help
Archive |Ad~.fanced |Cunsule |

Output
* ChlUsers\jochnng V50E\Desktop \ CCleaner.zip

& Password is not set

Format options

E -5 (Sl v

Add each object to a separate archive Convert existing archives
Append timestamp to archive name TAR before

Archiving:

Type Size (B] Folders Files Dateftime Attributes Full name
Bl CCleaner.Ink nk 1885 0 10/23,/2009 16:20:44 A ChUsers\jehnng V50E\Desktop\ CCleaner.Ink

0 dir(s), 1 file(s), 1.5 KB
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9. Click on the LOCK next to the PASSWORD IS NOT SET (right below Output). You’ll see the following Password entry
screen pop up:

| = |

Password

Password
Confirm password
Keyfile - [

[ Encrypt also file names (if supported by the format)
[] Show password field content

o« OK l’ 3 Cancel ]

10. Enter the password and enter it again to confirm password. Leave everything else alone.

11. Click OK to get out of the PASSWORD entry dialog box.
12. Click OK and you’ll see a new ZIP file saved...usually in the same location where the file you want to ZIP is located.
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